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Step 1: Think carefully about your schedule and compare that to the options for your flex lab.  You can 

access the Flex Lab Schedule at http://cwidaho.cc/current-students/flexible-science-lab 

                

Step 2: Enter the CWI AccuTrack Web Gateway at http://lifescience.cwidaho.cc/webGateway/ 

Step 3: Enter your full Student ID (including any leading zeros) and your password.  Your password is set to 

your date of birth.  Use MMDDYY as the format without spaces, dashes or other punctuation. 

                                                

Step 4: Click Appointments and then Create Appointment Student 

Step 5: Select My Courses, confirm your course is listed in line two and click Next. 

             

http://cwidaho.cc/current-students/flexible-science-lab
http://lifescience.cwidaho.cc/webGateway/


Flex Lab Scheduling Instructions 
 

Page 2 of 3 
 

Step 6: Select From and To dates (recommend one week at a time), select a lab seat, and click Refresh. 

 

Step 7: Click on the first half-hour box of a two hour block.  If a block is already full it will no longer appear 

on the page. 

               

Step 8: Review the appointment times and click Schedule. 

Step 9: Receive confirmation message and click OK. 

                                                      

Step 10: Begin process over to sign-up for additional lab blocks.  You can also view and cancel appointments 

by clicking on View/Cancel Appointments Student. 
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Notes: Sign up early to ensure the best selection of lab blocks.  Come to lab prepared so you don’t have to 

reschedule at a time that doesn’t work well for you.  Confirm your schedule each week. 

 

More Help: If the system doesn’t work for you the way these notes describe try the following steps to 

troubleshoot your access: 

 Confirm that you are enrolled in the course for which you are 

trying to add the lab.  Go to myCWI and access your student 

schedule.  

 Wait 12 hours after you’ve made a change to enrollment for all 

systems to be updated with the new information. 

 Reconfirm that you are entering a complete Student ID 

number and your birthday as it appears in the registration 

system. 

 

 

 

 After you’ve done all these steps, please contact the CWI Help Desk.  We’ve added a link on the 

AccuTrack Web Gateway page.  A sample Help Desk Ticket is included below. 

   


